
                                                          

 
 
 

Plymouth Nursery School Federation 
Virtual Meeting Safety Guidance and Code of Conduct     

 
 

Dear Parents / Carers,                                                                                         
 

As many of us get used to connecting with others and joining meetings virtually (e.g. being 
on video with a friend, family members or professionals in a meeting) it is worth taking a 
moment to think about what you are letting other people have access to when you do so 
and the potential risks involved.  
 

There are many different video chatting platforms that you may be invited to join socially, 
such as House Party, WhatsApp, Google Meet but as Zoom & Microsoft Teams seem to be 
the favoured means in Plymouth by which schools are connecting with families for 
meetings, we have attached user safety guidance for these below. 
 

Please take a moment to read the information sheet below about the virtual system you 
have been asked to use.  
 

Regardless of which virtual meeting platform you join a video call with, there are a few 
things we can all do to safeguard our privacy: 
 

 Make sure you and all your family members are appropriately dressed. 

 Make sure you know how to turn your camera and your microphone on and off to 
protect the privacy of others in your home. 

 Make sure you do not share the log in and password details of the meeting with 
anyone else. 

 Make sure everyone in the meeting agrees to pause the meeting / stop the 
conversation if anyone walks into any of the attendees rooms that is not invited. 

 Make sure there is nothing visible in your background surroundings that gives 
information as to who is in your family, where you live, which school / early years 
setting your child(ren) attend. Be particularly mindful of school uniform, school / 
family photographs, mail and the view from your window of the road you live on. 

 Make sure you know who the person in charge / responsible for the meeting is. 
 
If there is something you want to say that you are uncomfortable about raising yourself, you 
can message someone you trust in the meeting and ask them to raise the point on your 
behalf. You can also use the message bar option to ask someone in the meeting to contact 
you separately if you are concerned or worried about something e.g. you have a 
safeguarding concern or you don’t feel safe. 

  
Please do not hesitate to speak to a member of staff if you would like further advice or 
support with your virtual meeting. 
  
 
 
 
 

 



Guides from: www.nationalonlinesafety.com 

 

 

  



 

 


